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REGION (CHOOSE ONE):     ☐  CENTRAL         ☐  EASTERN       ☐  NORTHERN        ☐  PIEDMONT       ☐ WESTERN



NAME:  Click or tap here to enter text.                                                             LOCALITY (FIPS):  Click or tap here to enter text.

PHONE NUMBER:  Click or tap here to enter text.                                         EMAIL:  Click or tap here to enter text.


PLEASE SELECT BELOW UP TO 3 STATE COMMITTEES OF INTEREST IN BEING AN ACTIVE PARTICIPANT AND CAN MEET THE DUTIES DESCRIPTION OF SELECTED COMMITTEE ON THE NEXT PAGE.  EACH MEMBER WILL BE SELECTED FOR ONLY 1 STATE COMMITTEE OUT OF THEIR CHOICES BY THE STATE EXECUTIVE BOARD: 

☐  FUNDRAISING     ☐  MEMBERSHIP     ☐   NETWORKING     ☐  PROFESSIONAL DEVELOPMENT    ☐   TECHNOLOGY     ☐ SUNSHINE   
                                                                                                         ☐  NOMINATING

ARE YOU WILLING TO BE A COMMITTEE CHAIRPERSON?    ☐   YES        ☐   NO

PLEASE RANK YOUR SELECTED COMMITTEES IN INTEREST: 

1. [bookmark: Dropdown1]
2. [bookmark: Dropdown2]
3. [bookmark: Dropdown3]



· ALL MEMBERS WILL BE NOTIFIED VIA EMAIL ONCE THEY ARE ASSIGNED TO ONE OF THEIR SELECTED COMMITTEES FROM ABOVE BY A MEMBER OF THE BOARD.  
· SUPERVISOR APPROVAL IS NOT NEEDED TO BE ON A STATE COMMITTEE. HOWEVER, THERE IS STILL A TIME COMMITMENT WITH VIRTUAL MEETINGS. POSSESS IS SEEKING ACTIVE PARTICIPATION FROM ALL MEMBERS ASSIGNED TO COMMITTEES. 


PLEASE TURN IN FORM TO DIANE DOSWELL, STATE SECRETARY, BY AUGUST 31ST @
DIANE.DOSWELL@DSS.VIRGINIA.GOV


DUTIES: 
	FUNDRAISING: 
1. ATTEND MOST COMMITTEE VIRTUAL MEETINGS
2. GENERATE AND DISTRIBUTE INFORMATION TO MEMBERSHIP COMMITTEE ACTIVITIES     
3. IF AT CONFERENCE, WORK STATE FUNDRAISING TABLE
4. TRACK SUCCESS & INCOME GENERATED FROM FUNDRAISING
5. CHAIRPERSON RESPONSIBLE FOR WRITTEN REPORTS FOR ALL MEETINGS TIMELY & SETTING UP COMMITTEE MEETING SCHEDULE
6. OTHER TASKS AS ASSIGNED TO SUPPORT THE ORGANIZATION
	MEMBERSHIP: 
1. ATTEND MOST COMMITTEE VIRTUAL MEETINGS
2. ASSIST AND CREATE PROMOTIONAL MATERIALS TO MEET THE GOAL OF INCREASING MEMBERSHIP
3. DISTRIBUTE PROMOTIONAL MATERIALS TO MEMBERS AND ALL STATE LOCALITIES TO INCREASE ORGANIZATION’S AWARENESS AND REPUTATION
4. COORDINATE WITH THE TECHNOLOGY COMMITTEE TO HAVE PRESENCE ON WEBSITE
5. CHAIRPERSON RESPONSIBLE FOR WRITTEN REPORTS FOR ALL MEETINGS & SETTING UP COMMITTEE MEETING SCHEDULE. 
6. OTHER TASKS AS ASSIGNED TO SUPPORT THE ORGANIZATION

	NETWORKING: 
1. ATTEND MOST COMMITTEE VIRTUAL MEETINGS
2. PROMOTE NETWORKING AND POSITIVE WORK RELATIONSHIPS AMONG MEMBERSHIP THRU NETWORKING AND CHAT GROUPS
3. PARTNER WITH THE TECHNOLOGY COMMITTEE TO HAVE PRESENCE ON WEBSITE
4. CREATE IN-PERSON NETWORKING ACTIVITIES OR OPPORTUNITIES AT CONFERENCES
5. CHAIRPERSON RESPONSIBLE FOR WRITTEN REPORT FOR ALL MEETINGS & SETTING UP MEETING SCHEDULE
6. OTHER TASKS AS ASSIGNED TO SUPPORT THE ORGANIZATION
	PROFESSIONAL DEVELOPMENT: 
1. ATTEND MOST COMMITTEE VIRTUAL MEETINGS
2. ASSIST VICE PRESIDENT IN SETTING UP WORKSHOP FOR CONFERENCE INCLUDING PRESENTERS
3. ASSIST PRESIDENT IN SETTING UP TRAININGS FOR REGULAR MEETINGS
4. IF AT CONFERENCE, WORK AT STATE REGISTRATION TABLE AND OTHER SET-UP ACTIVITIES
5. CHAIRPERSON IS RESPONSIBLE FOR WRITTEN REPORTS FOR ALL MEETINGS & SETTING UP MEETING SCHEDULE
6. OTHER TASKS AS ASSIGNED TO SUPPORT THE ORGANIZATION                                                                         

	TECHNOLOGY: 
1. ATTEND MOST COMMITTEE VIRTUAL MEETINGS
2. ASSIST WEBMASTER IN MAINTAINING WEBSITE INFORMATION
3. PARTNER WITH OTHER STATE COMMITTEES TO PROMOTE AND INFORM MEMBERSHIP 
4. ATTEND MONTHLY ITOCS MEETINGS OR OTHER STATE MEETINGS & DISTRIBUTE MONTHLY WRITTEN REPORT
5. CHAIRPERSON RESPONSIBLE FOR WRITTEN REPORTS FOR ALL MEETINGS & SETTING UP COMMITTEE MEETING SCHEDULE
6. OTHER TASKS AS ASSIGNED TO SUPPORT THE ORGANIZATION
	SUNSHINE: 
1. ATTEND MOST COMMITTEE VIRTUAL MEETINGS
2. CREATE A LISTING OF MEMBERSHIP INFORMATION
3. SEND OUT MONTHLY BIRTHDAY CARDS TO MEMBERSHIP
4. SEND OUT ANNIVERSARY CARDS FOR EVERY 5 YEAR INCREMENT TO MEMBERSHIP
5. PARTNER WITH THE TECHNOLOGY COMMITTEE TO HAVE PRESENCE ON WEBSITE 
6. CHAIRPERSON RESPONSIBLE FOR WRITTEN REPORTS FOR ALL MEETINGS & SET UP COMMITTEE MEETING SCHEDULE
7. OTHER TASKS AS ASSIGNED TO SUPPORT THE ORGANIZATION

	NOMINATING:
1. CANVAS THE MEMBERSHIP FOR NOMINATIONS AND CONFIRM NOMINEES’ ACCEPTANCE
2. PREPARE A SLATE FOR THE OFFICE OF PRESIDENT, VICE PRESIDENT, SECRETARY, AND TREASURER
3. PREPARE AND SEND BALLOTS TO ALL MEMBERS
4. TABULATE RESULTS AT SPRING CONFERENCE PRIOR TO BUSINESS MEETING AND WILL ANNOUNCE TO THE STATE MEMBERSHIP AT THE BUSINESS MEETING 
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